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Using the TMS (Transport Management System) 
 
Topics: 

1. Dashboard 
a. Weekly consignment view 
b. Todays Consignments Complete/Incomplete 

2. Checking POD’s 
3. Default Delivery Address Instructions 
4. Consignment Report 

 
 
Dashboard; 

- The dashboard is a handy reference to quickly check how many consignments you have had for each of the last 7 days (and tomorrows consignments) as well as to 
check how many of todays deliveries have been completed. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

mailto:warehouse@petersadler.com.au
mailto:operations@petersadler.com.au
mailto:orders@petersadler.com.au


warehouse@petersadler.com.au 
operations@petersadler.com.au 

orders@petersadler.com.au 
 

 

Peter Sadler Removals and Logistics 
3 Cyanamid Street Laverton North VIC 3026 
13 SADLER (13 72 35) 

Peter Sadler Transport Pty Ltd 
ABN: 47 005 653 387 

 
 
Checking POD’s 

- We can set up email notifications in real time each time we get a signature proof of delivery, let us know if you would like us to set this up for you. 
- You can also check historical POD’s by clicking “Transport>Consignments” then searching by reference number or customer name. 
- Click the green “Download POD” button to the right of the screen to download the PDF copy. 
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Default Delivery Instructions: 

- If you need to update or add some default instructions that are linked to a particular address/customer there are 2 ways to do this; 
o When adding a sales order, click advanced options, add “Delivery Instructions” and click “Save instructions as default instructions for this delivery address” 
o Alternatively, you can add or edit default instructions at any time (without putting on an order) by clicking “More>Default Address Instructions” 

▪ Then you can modify existing instructions by clicking on the address and then “Edit” 
▪ Or you can add new instructions to an address by clicking the green “Add Instruction” button, search the address you want to add it to, fill it out 

and click “Submit” 
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Consignment Report: 
You can run customisable reports to show delivery status, products delivered, date delivered, batch/expiry of product delivered, venue delivered to etc. 
It is best to play around with the different fields to show what you need and you can save the settings as a template for next time if you want to run regular reports. 

- If you click into the data columns you can add and delete what you need or you can click the “Add all columns” button to include all fields. 
- The blue save as template will allow you to use the same report next time 
- You can either export to excel for further filtering etc or show on the screen for a quick easy reference. 

 
 
 

mailto:warehouse@petersadler.com.au
mailto:operations@petersadler.com.au
mailto:orders@petersadler.com.au

